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1.  Statutory Dues Return 

Step 1:  Navigate to the Statutory Dues Return section from the dashboard. 

 

Step 2:  Click on “Add Statutory Dues Return”. 

 

Step 3:  Fill in the required details on the form. 
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Step 4:  Save the form and complete E-sign to submit the return. 
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2.  Jute Goods 

Step 1:  Go to the Jute Goods section. 

 

Step 2:  Click on “Add Jute Goods”. 

 

Step 3:  Fill in the form with the relevant production and stock details. 
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Note: Type of Return 



SOP – Filing of Returns Returns Portal 

Page 7 of 11 

Confidential 

1) Estimated: For the current month, data shall be entered based on the estimated Production, Imports, Dispatch 
for Domestic Consumption, and Export Quantity. The Closing Stock will be calculated accordingly. 

2) Revised: In the subsequent month, the estimates declared for the previous month may be revised based on the 
actual Production, Imports, Dispatch for Domestic Consumption, and Export Quantity. The Closing Stock will 
then be recalculated accordingly. 

Step 4:  E-sign and Submit the form. 
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3.  IIP Back Series 

Step 1:  Go to the IIP Back Series section. 

 

Step 2:  Click on “Add IIP Back Series”. 

 

Step 3:  Fill in the form. 
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Step 4:  E-sign and Submit. 
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4.  Manpower Productivity Report 

Step 1:  Click on “Manpower Productivity Report”. 

 

Step 2:  Click on “Add Manpower Productivity Report”. 

 

Step 3:  Fill in the form. 
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Step 4:  Fill the form, then E-sign and Submit. 
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