ute(5tat)/1/2013- / /
te(Stat) | 1/3030285/2026

YRJ HXhR/ Government of India
A AT/ Ministry of Textiles
qeT+ g Pl prIfeid/ Office of the Jute Commissioner
e 9o+, Uk id, /Patsan Bhawan, CF Block,
TcaT g JT3dT ddt, TFe URaT -1, / 7& 81" Floor, Action Area-l,
=TS, el / Newtown, Kolkata — 700156

File No. Jute(Stat)/1/2013-I Dated:24th August. 2026

Notice under Clause 9 of Jute & Jute Textiles Control Order, 2016

In exercise of the powers conferred under Clause 9(1)(a) of Jute & Jute Textiles Control
Order, 2016, |, Neeraj Kulhari, Deputy Jute Commissioner hereby direct you to upload
the following returns on the Jute Smart 2.0 Portal on a monthly basis by the timeline
mentioned against each return

Sl. No. Returns Last date of Submission
1 |Jute Goods Report 10 of next month
2 |Manpower and Productivity Report 10™ of next month
3  |[IIP Back Series Report 20t of next month
4 Report on Statutory Dues Return 20 of next month

The steps for submission of the reports on the Portal has been placed at Annexure-A.

2. You are directed to take utmost care in submitting the above reports. If any
information is found to be false, it shall be punishable under Section 9 of Essential
Commodities Act, 1955.

3. If you fail to comply with the provisions of this order, you shall be punishable under
Clause 11 of Jute and Jute Textiles Control Order, 2016 read with Section 7 of the
Essential Commodities Act, 1955.

Encl.: As above
Digitally signed by
Neeraj Kulhari
Date: 24-08-2026
14:38:29
(Neeraj Kulhari)

Deputy Jute Commissioner
To
The Managing Director/Directors,
All Jute Mills

Tel: Office —(033)2202 0851/52/59, Email: jcoffice@jutecomm.gov.in,
Web- www.jutecomm.gov.in



SOP — Filing of Returns Returns Portal

STANDARD OPERATING PROCEDURE

Filing of Returns on the Jute Smart Portal
Statutory Dues Return | Jute Goods | IIP Back Series | Manpower Productivity Report

Document prepared: 19 August 2026
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SOP — Filing of Returns Returns Portal

1. Statutory Dues Return

Step 1: Navigate to the Statutory Dues Return section from the dashboard.

Suppliers
Jute Mill Details Inspection Details Amendment
wd Jute Ml & Jute Mill User @ Bonk Account - PCS0. L ICALL 4§ ICALL initiation & INOTE Q ICALL Amendment

i Plont ond Machinery Detalls + <= State Master Data

» Districts Master Dota
Installed Capacity and Commitment Raw Jute Purchase Mill Registration Form
® Commitment for Supply of B-Twill Bags * B Rukka [ Purchase Order + & Raw Jute Mill Receipt = A Rogistration For Jute Mill

i Request for Revision of installed Capacity +

B Row Jute Purchase Return + [l Mukam Master Detalls ~
Statistical Data & Supplier Billing
Jute Goods and Raw Jute Details Bill Generation Return Submission
# Jute Goods + B GST invoice. & Debit/Credit Note Generation * 8ill Generation * # Manpower and Productivity Report # Raw Jute inventory
Wartanty Certificate » JuteGoods - Raw Jute inventory + iIP Tab

Manpower and Productivity Report *

sSubmission For New Allocation Policy

Data For PCSO Allocation =

Step 2: Click on “Add Statutory Dues Return”.

g Jute Smart Suppliers  Stotutory Dues Return

Statutory Dues Return

[~ e Y ST

(20 (0 ") (‘500 ) ((2300)

Step 3: Fill in the required details on the form.

utory Dues Return

Paymant o Statutery Duas Ta Jute Mia Warkars

s by ontabs vy oy oo
S ——— aren

1 s i et S o (5

Paymant Dot of Arraars atautt Ba1cils
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- (o=, Cumscine sorsan st @ segrang st mase v e a1 ot sais g i, Ao ot pureasuss e s i,

commants

Step 4: Save the form and complete E-sign to submit the return.
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SOP — Filing of Returns

2. Jute Goods

Returns Portal

Step 1: Go to the Jute Goods section.

nte Smart

Home . Jute Commissioner . Trader Foge

Agency & Consignee Management

Importer Page . Consignoe Management . Inspection . Suppliers . Costing . SPA . Dispatch , SPA Admin . Stato Food Dopartment . Roports . Billing
Suppliers
Jute Mill Details Inspection Details
i dute Ml & Juto Ml User D Bank Account = FCs0 Cican £ ICALL Initiation & norE -
i Plant and Mochinery Details = State Moster Data 7
# istricts Master Dato
installed Capacity and Commitment Raw Jute Purchase Mill Registration Form
® Commitment for Supply of B-Twill Bogs B Rukke | Purchase Order & R Jute Mil Receipt + W Registration For Jute Ml
i Roquost far Revision of Installed Capocity B Raw Jute Purchas Retum W Mukom Mastor Details
Statistical Data & Supplier Billing
Jute Goods and Raw Jute Detalls Bill Generation Return submission
0t Goods. WOsTinvoice » [ Debit/Credit Note Generation Bill Generation
Warranty Certficote

i Manpower and Froductivity Report

= Row Jute Inventory
Submission For New Allocation Policy

Manpawer and Praductivity Report
Dato For PGSO Allocation

Step 2: Click on “Add Jute Goods”.

g_ Jute Smart

Suppliers  Jute Goods

Jute Goods

You haven't creoted @ Jute Goods yet

((crente your first Jute Goods |

(20 (wa) (s00) ( 2s00)

New Jute Goods et saved

Step 3: Fill in the form with the relevant production and stock details.

Jute Goods Retum Detalls  kession  Sacking  CBC  Yam

others
Jute Mills

Pasting Date

Type of Rerturn
19-08-2026

Month-Year
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Returns Portal

Jute Goods Ratum Delails  Hession  Sacking  CBC  Yom  Others

Jute Hessian Items Table

. v 5 Code Category Hame tarm Name Gpening Stock ®
0 ! saonon Hessian Hessian Fatric o -
2 sa109091 nessian Bleached raric omr o
s p— nessian Oyed rabric oma -
0 “ s3105020 vessian Decorative Fabiic o .
s s30s1020 HEssian Hessian macs o o
0 N s30m030 HEssiaN thar HESSIAN BAGS caa o
Jute Goods Return Delails  Hession  Sacking CBC  Yarn  Others
Jute Socking ems Toble
8 No. Hs Coda Category Nome item Name Opening stock *
o ' swowor2 sacume Sacking fobic o000 4
8] 2 63081040 sacKkING 50 kg sugar BAGS (15 18138:2010) 0000 s
] 3 sw0s1040 sackmo SACKING BAGS o000 »
N a 53051040 sacking 50 Kg B.1will (580 gm) (15 1616:2014) -for GOVT. (Type -A) 0000 s
=] 5 83081040 sacxma 50 g B.Twill (580 gm) (15 16186:2014) ~For GOVT. (Type -B) o000 4
] s s3051040 sacmo ATwin (15194319995) - 50 kg sugor BAGS o000 »
? 63051060 sacxm ATt for others oo00  »
s s3081040 sackmo Other SACKING BAGS om0 »
New Jute Goods Not saved w
Jute Goods Retum Detais  Hession  Socking €8¢ Yam  Others
Jute CBC toms Table
=] No. Hs Code. Category Name Item Name Opening Stock *
) swoion CaRpeT BACKING CLOTH (cac) Corpet 8ocking fabric o0 #
New Jute Goods et saved @
Jte Goods Rew DatGils  Wession  Sacking  CBC  Yam  Ommers
Jute Yarn ems Table
m) o Hs code Catagory Home. em Nama Opening stock
! sa07z000 Vi imported vam oo #
M 2 53071010 VARN Imported Yarn 0000 »
3 sao090 vamn Yom ror ok o000 2
New Jute Goods et saved
Jute Goods Retum Detokls  Hesson  Sacking  CBC  Yom  Others
Others Jute items Table
()] No. S Code Category Nome Item Name Opening Stock
\ saoiole onars Convas fobric o000 »
- 2 c0s1050 omans Jute wool sacks o000 »
2 sa0s1080 omans other Bags 0000
4 29268080 omvers sot saver 0000
s s061910 omvers ow Torpoutn o000 »
. Jute Diveraified in any others HSN Code o000 »
3 7 Ay Gther Jute Product o0 »

Note: Type of Return

Confidential
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SOP — Filing of Returns Returns Portal

1) Estimated: For the current month, data shall be entered based on the estimated Production, Imports, Dispatch
for Domestic Consumption, and Export Quantity. The Closing Stock will be calculated accordingly.

2) Revised: In the subsequent month, the estimates declared for the previous month may be revised based on the
actual Production, Imports, Dispatch for Domestic Consumption, and Export Quantity. The Closing Stock will
then be recalculated accordingly.

Step 4: E-sign and Submit the form.
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SOP — Filing of Returns

3. IIP Back Series

Returns Portal

Step 1: Go to the IIP Back Series section.

ner . Trader Foge

Agency & Consignae Management

mporter Page . Consignes Management , Inspoction . Suppliers . Costing . SPA . Dispuich . SPAAdmin . State food Department , Reports . illng , Inspoctor . Marketi
Suppliers
Jute Mill Details Inspection Details Amendment
wd Jute Mill & Jute Mill User » 1 Bank Account » = PCSO L icaLL 52 ICALL Initiation » E INOTE @ ICALL Amendment
w Flant and Machinery Details = State Master Data
# Districts Master Data *
installed Capacity and Commitment Raw Juta Purchase Mill Registration Form
* Commitment for Supply of 6-Twill Bags » W Rukka [ Purchase Order + & Raw Jute Ml Receipt + W Registration For Jute Mill +
wd Request for Revision of instolled Copacity = M Row Jute Purchase Return + [l Mukom Moster Details
Statistical Data & Supplier Billing
Jute Goods and Raw Jute Detalls 8ill Generation Return submission
#ute Goods BosTinvoice » I Debit/Credit Note Gensration Bill Generation * 4 Monpower and Productivity Report = # Raw Jute Inventory
warranty Certificate

Juta Gaods ~

anpower and Productivity Repart =

Stotutery Dues Return =

Submission For New Allocation Palicy

Dato For PGSO Allacation ~

Step 2: Click on “Add IIP Back Series”.

IIP Back Series

D Status Jute il Month Year 130113
1P-00013 Submitted OURGALAKSHMI JUTE MILLS PRIVATE UMIT—  July-2026 Tw
11P-00012 Submitt AGARWALA JUTE MILLS PVT LTD July-2026 v
] Submitted JAIKISHANDASS MALL JUTE PRODUCTS P July-2026

Step 3: Fill in the form.

Jute Smart lipTab  IIP Back Series

new-iip-tab-czrxmhjwbz

Q Search or type a command (Ctrl + G)

New IIP Back Series Not saved

Jute Mill Month Year

Posting Date

20-08-2026

Production of items Manufactured By Jute Mill

No. B.Twill Jute Bag HSN Code Unit Quantity &
1 Sacking Fabric 53101012 Tonnes 0.000 V4
2 Hessian Fabric 53101013 Tonnes 0.000 7
3 Hessian Bag 63051030 Tonnes 0.000 Va
4 Sacking Bag 63051040 Tonnes 0.000 z
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Step 4: E-sign and Submit.
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4. Manpower Productivity Report

Step 1: Click on “Manpower Productivity Report”.

% Jute Smart

Ypo a command

er . TraderPoge , Agency & Consignee Management , imporierPoge , Consignee Manogement |, Inspect Suppliers . Costing . SPA SPAAdmin . Stote food Department . Reports | iing | Inspector | Morket
Suppliers
Jute Mill Details Inspection Details Amendment
wiJuteMil - & JuteMilUser » [ Bonk Account * ®PCSO ©  LICALL ©  31ICAULInitiotion = INOTE © ICALL Amendment
i Plant and Machinary Details = State Master Data
# Districts Moster Dota *
Installed Capacity and Commitment Raw Jute Purchase Mill Registration Form
® Commitmant for Supply of B-Twill Bags B Rukka / Purchase Order + & Raw Juta Mill Receipt

A Rogistration For Jute Ml
i Request for R

ion of Installed Capacity £ Row Jute Purchase Return + [l Mukam Master Details

Statistical Data & Supplier Billing

Jute Goods and Raw Jute Details 8ill Generation Return Submission
# Jute Goods B GST Invoice I Debit/Credit Note Generation

8ill Generation # Manpower and Productivity Report # Row Jute Inventory +

Jute Goods ~ IIP Bock Series Monpower and Productivity Report

Stotutory Dues Return ~

Warranty Certificate +

Submission For New Allocation Policy

Data For PCSO Allocation *

Step 2: Click on “Add Manpower Productivity Report”.

W Jute

Smart Suppliers  Monpower and Productivity Report

Search or typs a command (ctr + 6)

Vianpower and Productivity Report

+ Add Manpowaer and Productivity Report

@D (<) (=) (toxvpsareaon))

0

status Juto il Month - Year Supplier Addross Totol Mandays Avaiable aofa
© 5 JUTE PRIVATE LIMITED- July~2026 submitted G5 JUTEPRIVATE LMITED  July=2026 MUKANDA MAJHI ROAD, City- s0m7 "
KISHANGANJ FABRICS PRIVATE LIMITED-July-2026  Submitted KISHANGANJ FABRICS PRIVA- July-2026 Vill- Xeshojhara, City: Kisho. 0.000 aw
BABA JUTE PRODUCTS PRIVATE UMITED-July-2026  Draft BABA JUTE PRODUCTS PRIV~ July-2028 226, Reigan] Poaltore Pachi. 4850 2w
NORTHBROOK JUTE COMPANY LTD-June-2026 Submittad NORTHBROOK JUTE COMPA-.  June-2026 1, G.T.ROAD, CHAMPDANY, B 47,040 ™

Step 3: Fill in the form.

New Manpower and Productivity Report ot savea

DETANS  CATEGORY WISE STRUCTURE

CONSUMFTION DURING THE MONTH

Jute Ml Pasting Date

19-08-2026
Month - Year

1. Stotus of the Mill

Whether the Mill is sick Has it been Reterred 10 NCLT

Prasent Status of NCLT Package

2. MO. OF STAFF & WORKERS AT THE LAST MONTH END :

Pre 2002 Basis Workers Post 2002 Basls Workers supanvisory staft
Parmanent Permanent

Managerial Staff
spl. sodii Spl sodil

Others
Bodii Badli

3.PF Employees

Page 10 of 11
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3. PF Employess

PF Employee Nen PF Employee

4. MANDAYS : (fi

up mandatory)

Total Mandays Avalable Total Mandays Utllised *
Total production of Jute Goods Mandays Per Ton of Productian (Based on total production of jute gods) *
Total Mandays for type A" sacking bag Total Mandays for type B’ sacking bag

5. NO. OF SHIFTS RUN :

Mill side Factory Side

6. NO. OF DAYS WORKED

NO. OF DAYS WORKED

7. O OF DAYS THE MILL REMAIN CLOSED DURING THE MONTH & REASOM THEREOF

no. oF DAYS ReAsoN

8. TOTAL SALARIES PAID DURING THE MONTH (AMOUNT I RS

Tolol Salaries paid to Supervisory Staff ‘Total Salaries paid 1o Managerial Stult Tolal FF paid During the Manth

inks in s
Tolol ESI paid During the Manth

Totol woges paid to warkers (Including statutory dues)

ines
0. uEs:

* Arreor Guss if any of lest management B shown seporalely

Provident Funa ™
Graity omers

10. Production During the month (in Tonnas) :

Jute Products Other Products THE YEAR UPTO WHICH AUDITED ANNUAL ACCOUNTS PREPARLD & FILED WITH ROE (with date
fing)

ar the Financiol Yeor ended March, 2024, Date of fiing 21.10.2024

DETANS  GATEGORY WISESTRUGTURE  CONSUMPTION DURING THE MONTH

WAGE & SALARY STRUCTURE CATEGORY WISE

0 Cotegory Nama - permanant (pre 2002) - Spl.Baal (pre 2002) ail (7re 2002) parmanant{post 2002) -

' AVIRNGA WAGE FIR WORKIR PER MONTH eoon [ eoon voon o

2 Basic rom a0 oo toe .

s o roo om0 o0 tose .

“ wan ™ eam ™ T I

s w ™ ease easn TN

s o rom o0 roo toe .

: FESTIVAL KOUDAYS rom a0 roo toe .

s sTaTTORY LEAVE eoon ea00 eaon to0n -

s saaruny roon om0 eoon T

® o ™ ease easn TN

" WIGHT SHFT ALLOWANCE rom a0 om0 toee .

u nows #oon 2000 o0 roon -

5 onue(sscuv) ™ [ eoon ross o

Nate - Plecss furmish the detalls of GA rates and DA pis. appiicaie to di empioyees. Other i i ployed ste
oerans STRUCTURE
12. CONSUMPTION DURING THE MONTH
| No. Itarm Hame: units Total Quantity Cansumed Voluss{Re) © Quantity Consumed per Tan al Production

' & Hoors 0000 000 o asee s

2 J0(rE0 000 000 rose omme s

s omveR oL 000 o0 rose ome s

. DlEsEL ConsuuteD 0000 000 o asee s

5 “POWER (PURCHASED) 000 o0 rose ome s

s PoWeR (GEneRATED) a000 o0 asee s

: wuckus o0 o0 zose ose s

o ™ o0 o0 rose osee s

* Elsctricity Bill 1o be OHachad in support of the figurs.

.
D)

Step 4: Fill the form, then E-sign and Submit.
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